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	Workplace Assessor Re-Registration Form


To re-register you must:
1 Have completed professional development relevant adult education each year

2 Have conducted at least four assessments each year

3 Have attended two Learning State workplace assessor forums over a three year period

4 Have participated in annual internal moderation.
This form can be completed online and emailed to Learning State providing there is an electronic signature.  
Alternatively, post a hard copy to: Assessor Registrations, Learning State Limited, PO Box 25293, Wellington 6146.


Complete all sections and attach support documentation. Delays can occur if your application is incomplete.

Assessor Details
	Last Name
	     
	First Name(s)
	     

	Learning State ID Number

(This is listed on your Workplace Assessor Certificate)
	     

	Employer
	     

	Branch
	     

	Work Postal Address
	     

	
	
	     

	
	
	     

	
	
	     

	Phone
	     

	Mobile
	     
	E-mail         


Professional Development:

	Please detail the Professional Development you have undertaken in the last year.

Attach further pages if needed. (See the Workplace Assessor Manual – Maintaining your Registration “In order to maintain your registration you will be required to show that you are continuing to train and develop yourself.”)

     



If you are only applying for re-registration of current approved domains and unit standards (do not want to extend your registration scope at this time), please tick the box below and go to the back page and complete the declaration details.

 FORMCHECKBOX 
      Only applying for registration of current approved domains and unit standards




If you would like to extend your registration scope at the same time as re-registering as a workplace assessor, you need to complete the following:


1
Only apply for registration scope for domains and/or unit standards you are going to assess. 

2     List in Table 1, domains between levels 1-4 you are applying to assess.


3     List in Table 2, unit standards not covered in Table 1 you are applying to assess.


4     Contact Learning State’s Senior Advisor, Māori if you are applying to assess unit standards in 
        Public Sector Māori or Field Māori at levels 3 and above.

Domain scope is only awarded for levels 1-4. Unit standards at level 5 and above should be listed individually in Table 2.
	Table 1 –Domains

(As listed on NZQA framework)

	Domain name
	Levels 1 – 4 only
	Learning State use only

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Table 2 – Additional Unit Standards

(As listed on NZQA framework and that are not included in Table 1 above)

	Unit Standard #
	Unit Standard Title
	Learning State use only

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Qualifications relevant to extension of your registration scope:
For each of the areas you want to extend your registration scope:

1 List all qualifications you have achieved relevant to the registration scope you are applying to assess.

2        Provide dates of completion for each qualification and attach copies of certificates.


3        Provide a copy of your Record of Achievement.

Work experience relevant to your registration scope application 

Attach evidence of current work experience relevant to the extension of registration scope you are applying to assess.

Provide clear evidence for each domain or unit standard that shows your skills and knowledge are current and are at least one level above the levels you are applying to assess.
Evidence should include an up to date curriculum vitae, manager’s endorsement and relevant references.
	DECLARATION:
I make application for registration as a Workplace Assessor based on the information provided, which I affirm as being true and correct.

I agree to adopt and follow all moderation activities required by Learning State.

I understand that registration entitles me to assess in the workplace only within the policies and procedures approved by the employing organisation(s) and Learning State.

I authorise Learning State and New Zealand Qualifications Authority to collect information from and exchange information with my employer, any training provider, industry training organisation or government agency for the purpose of administering training and assessment activities.

	Signed:
	Dated:
	     

	MANAGER APPROVAL:
By completing this section and signing below, you as the manager are showing approval and support of this application.

	I                                                        support this application.
	
	

	Signed:     
	Dated:
	     

	Designation: 
     

	Telephone number       

	Email:       


Payment

There is no charge for agency employed workplace assessors.  For independent workplace assessors, the annual registration fee is $168.75 (GST inc).  Registration will not be approved until payment is made. Payment may be made by direct credit to Learning State’s bank account  (03-0251-0040090-00). Your name should be used as the reference for payment.
This is a tax invoice 
GST Number: 104-901-549
	For Learning State Use Only

Registration Approved by:  ……………………………………
                Date:  ………………………



1
Payment (non-members only):



Amount:
      $  
      

                     Cheque No:

     


Receipt No:

     


Date Received:
     


Initial:


     
Infogeni Updated by:  ……………………………………

                Date:  ………………………
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