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	Learning State Training Event Calendar 
Workshop Registration Form


Using the electronic form: To fill-in the form please type in the fields provided.  To move to a new field press the Tab key or press Shift+Tab to return to a previous field. To select a tick box  FORMCHECKBOX 
, click on the box with your left mouse button or press Spacebar.  An “X” will display.

Please email this completed form to: LS.Training@learningstate.govt.nz.

Alternatively, post a hard copy to: Workshop Registration, Learning State Limited, PO Box 25293, Wellington 6146.
This form is a tax invoice.  No other invoice will be issued.
GST reg. No. 104-901-549
Payment must be included with this registration
Please note: Learning State reserves the right to limit the number of available places on each workshop.
	Name:      
Position:      
	Workshop name:      
 FORMCHECKBOX 
       Please tick this box if you are using a complimentary place


	Date of workshop :      

	Organisation and postal address:

     



	Contact details:      
Email address:      
Office contact number :      
Mobile contact number :      
	

	Manager’s name:      
Manager’s contact numbers:      
Manager’s approval :  FORMCHECKBOX 
        

(Please indicate manager’s approval by ticking the box)

	Payment Details: Please complete before sending to your Finance Team
Workshop Fee:        
GST:                        
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TOTAL:                   
 FORMCHECKBOX 
      Enclosed cheque for  $...................
         (Please make cheques payable to 
          Learning State Limited)
Or

 FORMCHECKBOX 
     Payment made by Direct Credit. Direct   

        Credit payments can be made to :
Learning State Limited

Westpac Bank: 03-0251-0040090-00
Please reference your payment: Workshop fee
	Terms and Conditions of Booking :

1. This registration can be confirmed only upon receipt of full payment for the workshop.

2. The payment can be transferred to another workshop up to 20 days prior to the course start date but is not refundable.

3. In the case of sickness or any other incident on the day of the workshop there will be no refund.  However you are welcome to send someone else from the same organisation.


	For Learning State Use Only

Confirmation of booking sent:    Date ……………………..                 Signed:   …………………………..

Payment received: Date ………………………                                    Receipt No: ………………………
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